
 

Small Farms Market Coordinator  
Position Announcement 
Accepting applications on a rolling basis. Period ends January 20th, 2021. 

 

About North Coast Food Web: 
Founded in 2011, North Coast Food Web’s (NCFW) mission is to “cultivate healthy communities 
and a vibrant economy through food and agriculture” in the Columbia Pacific region (near 
Astoria, Oregon). Our programs include operating a weekly local foods market, farmer and food 
business support services, improving access to local food for marginalized communities, 
commercial kitchen rental and sustainable food systems advocacy work. NCFW acknowledges 
that our food system is built and maintained on a foundation of oppression and systemic racism 
of Native peoples, people of color, and immigrants. Through our programs and partnerships we 
are working to address this historic and systemic inequality by prioritizing historically excluded 
communities. We aim to hold ourselves accountable by building relationships with those holding 
similar values, seeking inclusive participation where possible, and practicing transparency in our 
work. 
 
Position Background and Description: 
In 2019, NCFW launched Small Farms Market Day, a weekly farmstand-style market featuring 
food products grown or produced in the North Coast region. In response to the pandemic, we 
pivoted to an online marketplace which has quadrupled in size, supporting over 30 local 
producers and hundreds of local customers.  
 
Currently, NCFW is looking for a part time Market Coordinator that will lead and operate our 
online local foods market based in Astoria, Oregon. Daily tasks will include customer service, 
inventory management, producer/product onboarding and management, volunteer coordination, 
accounting, and financial reporting. Additional activities include assisting with a home delivery 
pilot program and managing the integration of assistance programs payments (Supplemental 
Nutrition Assistance Program, or SNAP, and Farm Direct Nutrition Program, or FDNP). Our 
work is constantly evolving, so the scope of work for this position may change and flux as we 
grow as an organization and respond to the needs of our community.  
 
North Coast Food Web currently has two staff members and active board of directors, so the 
selected candidate will be joining a small, dedicated team. We prioritize open communication 
and teamwork throughout our organization. This position will require some remote work, but will 
primarily be in-person duties at the NCFW office.  
 
Start Date: February 1, 2021 
Hours: .5 FTE, or 20 hours/week 
Compensation: This is a non-exempt position and starts at $19/hour. 
Benefits: Flexible schedule, paid holidays, as well as 2 weeks paid time off by accrual basis. 



 
 
Who We’re Looking For: 
The ideal candidate will benefit from the following: experience working in food production, 
distribution, or procurement; an understanding of the challenges faced by small businesses 
growing or selling food; and a background in sales, marketing or customer service. This 
program requires excellent attention to detail, time management skills, organizational skills, 
problem-solving prowess, and patience. A full job description can be found here. 
 
 
Application Process:  
Please submit the following material electronically to jessika@northcoastfoodweb.org. Your 
strong attention to detail will be screened starting with your application materials as requested. 

● A resume (limited to two pages) detailing relevant experience, work history, education 
and accomplishments.  

● A cover letter (limited to one page) clearly outlining the specific skills and knowledge you 
bring to the job and why you are a good fit for this position. 

 
If you are selected for an interview, we will request: 

● A writing sample that represents your capacity to fill this position. 
● Three professional references.  

 
 
NOTE: Resumes will be reviewed as they come in.  
 
North Coast Food Web is an Equal Opportunity Employer, and we encourage applications from 
candidates who can contribute to the diversity of our organization. 
 
 
 
 

https://docs.google.com/document/d/1UlFQUAwVoA0C-ZVs9L5Vxcc5k4zZIXxQvji_X_xkZ5E/edit#
mailto:jessika@northcoastfoodweb.org

